
The new Grant Portal will provide helpful and exciting new features for 
application reviewers, while streamlining efficiencies for our staff on the backend. 
New features include:  

1. Auto-save Feature – The new Grant Portal will auto-save your comments 
every 100 characters you type and when you click out of a comment box. You 
can also click Save at any time, typically located at the bottom right of the page: 

 
2. Side by Side Feature – You can see both the application and your evaluation 

form on one screen at the same time for ease of your review. 

 
There are lots of user-friendly ways to make your evaluation easier. 
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1. Prefer to have your evaluation form on the left and the application on the 
right? No problem! Simply click on the double arrow button to switch them 
around.  
  

2. Need more space to view the Application and less of your evaluator form? 
Click on the vertical dash line in the middle and drag it over to adjust. 
  

3. Document Viewer Feature – Easily view documents without having to 
download them to your computer by clicking on the Document Viewer 
“eye” button throughout applications. OR click on the Document Viewer button 
on the top of applications to see all of the applicant’s uploaded documents at 
once. 
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